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国 家开放大学2025年 秋 季 学 期 期 末 统 一 考 试
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(供参考)

2026年1月

Part
 

One Reading
 

(15
 

points)

● Three
 

points
 

for
 

each
 

item.

1.
 

T
 

2.
 

T
 

3.
 

T
 

4.
 

F
 

5.
 

F

Part
 

Two Short-Answer
 

Questions
 

(15
 

points)
 

● Five
 

points
 

for
 

each
 

question.

6.A
 

professional
 

image
 

can
 

make
 

a
 

real
 

difference
 

in
 

helping
 

you
 

obtain
 

the
 

job
 

of
 

your
 

dreams.
 

Once
 

you
 

get
 

that
 

job,
 

you
 

are
 

more
 

likely
 

to
 

be
 

taken
 

seriously
 

and
 

much
 

more
 

likely
 

to
 

be
 

promoted
 

if
 

you
 

look
 

and
 

sound
 

professional.

7.Soft
 

skills
 

are
 

those
 

defined
 

as
 

attitudes
 

and
 

behaviors
 

that
 

related
 

to
 

critical
 

thinking,
 

problem
 

solving,
 

communication,
 

collaboration,
 

and
 

presentation
 

skills.

8.The
 

ability
 

to
 

accurately
 

predict
 

how
 

a
 

message
 

will
 

affect
 

its
 

receiver
 

and
 

the
 

skill
 

in
 

adapting
 

that
 

message
 

to
 

its
 

receiver
 

are
 

key
 

factors
 

in
 

successful
 

communication.

Part
 

Three Writing
 

(70
 

points)

I.Revise
 

each
 

of
 

the
 

following
 

sentences
 

according
 

to
 

the
 

requirement
 

given
 

in
 

the
 

brackets.
 

(40
 

points)

● Four
 

points
 

for
 

each
 

sentence.

9.The
 

committee
 

concluded
 

that
 

a
 

great
 

majority
 

of
 

students
 

preferred
 

mail-in
 

registration.

10.Please
 

refer
 

to
 

your
 

May
 

7
 

letter
 

in
 

which
 

you
 

explain
 

how
 

to
 

file
 

a
 

claim.

11.You
 

will
 

certainly
 

be
 

pleased
 

with
 

the
 

many
 

electronic
 

services
 

we
 

now
 

offer.

12.Because
 

of
 

his
 

unexpected
 

visit,
 

we
 

were
 

totally
 

unprepared
 

to
 

make
 

a
 

presentation
 

of
 

profit
 

and
 

loss
 

figures.

13.Please
 

fill
 

out
 

these
 

forms
 

before
 

April
 

1,
 

so
 

that
 

we
 

can
 

process
 

them
 

in
 

time.

14.Would
 

you
 

please
 

offer
 

me
 

a
 

deferral,
 

if
 

possible?

15.I’ll
 

gladly
 

follow
 

your
 

suggestion
 

if
 

the
 

price
 

falls.

16.You
 

will
 

appreciate
 

a
 

new
 

schedule
 

of
 

low-cost
 

flights
 

to
 

Hawaii.

17.We
 

hired
 

Todd
 

Shimoya
 

for
 

the
 

position
 

of
 

communications
 

coordinator.

18.Changing
 

the
 

name
 

of
 

a
 

successful
 

company
 

is
 

always
 

risky.

II.Revise
 

the
 

following
 

message.
 

The
 

formatting
 

of
 

the
 

memo
 

is
 

to
 

be
 

scored.
 

(30
 

points)

19.

● Five
 

points
 

for
 

the
 

format
 

of
 

the
 

message
 

(TO;
 

FROM;
 

SUBJECT;);

● Four
 

points
 

for
 

gaining
 

attention
 

at
 

the
 

beginning;

● Five
 

points
 

for
 

building
 

interest;

● Five
 

points
 

for
 

reducing
 

resistance
 

and
 

motivating
 

action;

● Three
 

points
 

for
 

ending
 

positively;

● Eight
 

points
 

for
 

the
 

fluency
 

and
 

accuracy
 

of
 

the
 

language.
 

(including
 

one
 

point
 

for
 

three
 

spelling
 

mistakes,
 

and
 

one
 

point
 

for
 

two
 

grammar
 

mistakes).
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